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Microsoft Project & * =& (1/13)

@ Insert Project Task Information
(1) The Project Window and Views

® Application Window:
Use to communicate with MS Project

® Project Window:
Use to create and edit our projects.
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& Within the project window, information Is
presented in VIEW. Each view presents a
different way of looking at project
iInformation.

Microsoft Project - F
Insert Format Tools Wind

Edit
CIE o iR
|#]=1 PERTChan 2] [Arial

Hesource Graph

Task Hai

RHesource Sheet 25 Mar 04
Resource Usage

T|W|T|[F[5 |5
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(2) From Gantt Chart

® View/ Gantt Chart = :i¥ : Gantt Table
2 peig g~ ok EAET R
+. ¥ 1 Bar (Gantt) chart
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OES XL g 12 4R
(b) =4% - 4 5 4y W
(c) i=axdp 2 x d (default)
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A

R E K PEE

M P B2 % A B — AL T R

| IE uilding faciliby

] 5 Dec 11

Task Hame Duration TTTTTF S
1 Enilding facility 24 3d
2 safety mspection ad
3 Install equpment 15354
4 Fecnnt staff 2.1d
3 Train staff’ 5d
& Perform pilot 5.5d
F

BOAR L AR TR /i &P




Microsoft Projectiz * i p? (6/13)

WA MK T
®p s (GanttChart) W £-2 R RIL AP F)
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@ TR (2P JF)
Create a custom calendar
Tool / Change Working Time

|-=-| Change Working Time

For: I Standard [Froject Calendar]

B

March 1936

] Make date[z]
[ [ T [ wlTthl F I 5 | g |ﬁ Irﬁ".l.I’mkinu

Create Mew Base Calendar

Mame: IKDahsing City |

" Create new base calendar

l Ok I

Cancel I

® Make copy of | Standard

Help |

| Ok Il Cancel I

Hew. _ Options. .. I | Help I
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@ Modify Project Task Information
'.'(1) 4 N FTIEFR
View / Gantt Chart
(1):F <= 7*
(1) Insert/ Insert Task
EEIEFEZ P e~ - T 7
®(2) # 'J“,ﬁ% E F3
View / Gantt Chart
(1)iF B~ iz 7%
(ii) del

PR ARGARTE /WS kg AT



Microsoft Projectiz * i p? (9/13)

# Viewing Critical Tasks Bars on Gantt Chart
® (1) Reports

(View/ Reports /Overview [select], Critical
Tasks [select])
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® Gantt Chart

Microsoft Project - PROJEX.MPP
Tools Window Help

I =1 OV SVl | BT S |
ysh ﬁmescale... |£| |3 |£| | B I II gI
- | Gridlines...

GanttChartWizard... 05 Hov 27 ‘0% Dec 04
| Text Styles... T[W[T[F[s]s [M[T[W[T][F][s ][5 [M]:
__| DBar 5tyles... : : :
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® Gantt Chart

Microsoft Project - PROJEX.MPP
Tools MWindow Help

Bar... M @
Timescale... E \
= | Gridlines... B
~ | GanttChartWizard... | 95 How 2.
Text Styles... T[WI|T[F
Bar Styles...
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® PERT Chart

Microsoft Project - EXAMPLE1.MPP
Insert Wiyt Tools Window Help

ilding Faciliby
Text Styles...
Box Styles... form pilot
5.5d
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® PERT Chart
|
e BoxSigles |

Borders ] Boxes ]
| OK I
*
Building facility  [Hame B Cancel |
1 24 34 2|Ib *] | 3 [Duration B Help |
Q511053 2551207 4 5o il AT il
Date Format: |Default il [* Gridlinez Between Fields

[* Progress Marks
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Primavera TeamPlayz_ if 2t
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5 T

@ http://bm.nsysu.edu.tw/tutorial/pom/

€ http://www.microsoft.com/taiwan/office/proj
ect/

& http://[taiwan.cnet.com/enterprise/column/O
,2000062893,20085801,00.htm

&% “A Guide to the Project Management Body
of Knowledge”, ¥ W& % ¢ 1Z$: ¢ PMI,
2002 %97
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PéiPa?‘ “Prolect 2002 for & % g 3@ A £,
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WETH S F, “Project 2000 & % § 127 27,2
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